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MONOXEHVME -
0 NnopsfKe XpaHeHUs 1 UCNOJIb30BaHNA NEPCOHa/TbHbIX AaHHbIX COTPYAHUKOB
MBOY KonoanHckoii OLL
[. O6LLUMe NONOXKEHUS

1.1. Hactosuwee [MonoxeHve pa3paboTaHo B COOTBETCTBUM C KOHCTUTYUMein Poccuiickoin
denepaumn, KoHBeHuUMelt 0 npaBax pebeHKa, TpyaoBbIM KOAeKCOM Pd, 3aKOHOM POCCUIACKOMN
®epepaunm  «O6 ob6pasoBaHUM», PefepanbHbIM - 3aKOHOM 0T  27.07.06 Ne 152-9@3 «O
MePCOHA/IbHLIX [aHHbIX», PefepasbHbiM 3aKOHOM 0T 27.07.06 Ne 149-®3 «O6 wuH(opmaumu,
VNHOPMAaLMOHHBIX TEXHOMOMMAX 1 0 3awuTe MH(opMaumun», deaepanibHbiM 3akoHoM oT 29.07.04
No 98-®3 «O KOMMepyeckoin TalHe», deaepasibHbiM 3akoHOM 0T 22.10.04 No 125-®3 «06
apxmBHOM fene B Poccuidickoin ®efepaummn», TunosbiM [lonoxeHvem 06 06pa3oBaTe/ibHOM
yupexxaeHuu, Yctasom LLKObI.
Hactoawum TMonoxeHvem onpefenseTcs nopsgokK obpalieHns ¢ nepcoHasbHbIMU JaHHbIMM

coTpygHunkoB MBOY KonoguHckoin OLL (ganee OY).
1.2. YnopagoyeHve oO6palleHns C MepCOHaNbHbIMW - [aHHbIMKM  MUMEeT Lenbio  06ecrneynTb
COOMOJEHNE 3aKOHHBIX MNpaB M WHTEPECOB W ee COTPYLAHUKOB B CBA3M C HEOO6XOLMMOCTbIO
nonyyeHns (cbopa), cuctematmsaumn (KOMOUHUPOBAHMS), XpaHEHUs U Mepejayn CBeLeHW,
cocTaBnaoWwmx (CM. fanee) nNepcoHasbHble JaHHbIe.
1.3. TlepcoHanbHble [AaHHble COTPYAHUKA - N0basd MHGpopmaums, OTHOCALLAACA K [aHHOMY
COTPYAHUKY (CYOBEKTY MEepCcOHaNbHbIX AaHHbIX) M Heobxogumas OY B CBA3WM C TPYLOBbIMU
OTHOLLEHWUAMU, B TOM YWCTIE:

- (hamMunns, UMs, OTYECTBO COTPYAHMKE,;

- [Jarau MecTo pPOXKAeHUsA COTPYAHWUKa,

- afipec COTPYLHUKa,;

- CeMmeiHoe, coupanbHoe, NMYLLIECTBEHHOE MOJSIOXKEHWE COTPYAHMKA;

- 0bpasoBaHue, Npogeccus CoTpyAHUKa;

- [0XOAbl, UMYLLECTBO ¥ MMYLLECTBEHHbIE 0693aTeNbCTBA COTPYAHMKE,;

- [pyras aHasiormyHas MH(opmMaums, Ha OCHOBaHWM KOTOPOI BO3MOXKHa 6e30Lm1604Has

NAeHTUNKaLMS CyObeKTa NepcoOHa/IbHbIX JaHHbIX.

1.4. CeefieHNA 0 MepPCOHa/IbHBIX AaHHbLIX COTPYAHWKOB OTHOCATCA K YMCY KOH(MAEHLUMAbHBLIX
(cocTaBnAIOWMX OXPaHAEMYHO 3aKOHOM TaiHy OY). PexuM KOH(MAEHLMANbHOCTA B OTHOLLEHWM
MepPCOHaNIbHbIX AaHHbIX CHUMAETCS:

- B C/y4yae uUx 06e3nnumnBaHns (CM. ganee);

- M0 UCTEYEHUWN 75 NET CPOKa UX XPaHEHUS;

- B ApYyrux cny4asx, npesyCMOTPEHHbIX (PeaepaibHbIMU 3aKOHaMM.

Il. OcHOBHbIe NoOHATUA. CocTaB NepCcoHasIbHbIX AaHHbIX COTPYAHMKOB

2.1. Ans uenei HacToswlero MonoXeHNs UCNOMb3YHOTCA CNeayHoLLMe OCHOBHbIE NOHATUS:
- MepCOoHa/IbHble JaHHbIE COTPYAHMKA - B COOTBETCTBMU C onpefenieHnem n. 1.3 HacToALWEro
MNMonoxeHus;
- 00paboTkKa nepcoHa/IbHbIX AaHHbIX COTPYyAHUKA - cbop, cucTeMaTu3auus, HakKomneHwe,
XpaHeHue, yTouHeHve (0GHOBMIEHWE, U3MEHEHWE), UCMOb30BaHWe, pacrnpocTpaHeHne (B TOM
yucrne nepegaya), 06e3nnymBaHue, 610KMPOBaHNE, YHUYTOXKEHNE NEPCOHANbHBIX [aHHbIX;



2.2.

KOH(PUAEHUMANIBHOCTb  MEPCOHa/IbHbIX  AaHHbIX - 00dA3aTesibHoe 418 CO6MI04eHMS
Ha3Ha4YeHHOro OTBETCTBEHHOrO /iMua, MOMyYMBLUEro [OCTYN K MepCOHasIbHbIM [aHHbIM
COTPYLHVKOB, TpeboBaHVe He JOMyCKaTb MX pacrnpocTpaHeHWs 6e3 corniacus paboTHMKA Uan
MHOr0 3aKOHHOI0 OCHOBAHWS;

pacrnpocTpaHeHVe MNepcoOHa/IbHbIX [aHHbIX - [AeNCTBWSA, HanpasfieHHble Ha nepegaqvy
MepcoHasIbHbIX AaHHbIX COTPYAHWMKOB OnpeAeneHHOMY Kpyry nuvy, (nepegayva nepcoHasibHbIX
[aHHbIX) UK 03HAaKOMJIEHWE C MEePCOHa/IbHbIMU AaHHBbIMU HEeorpaHW4eHHO™ Kpyra fvu, B
TOM uucne 06HapoAOBaHWe MEPCOHaNbHbLIX AaHHbIX COTPYAHUKOB B CPeACTBaxX MacCOBOWA
NH(OpMaLMK,  pasMelleHne B MH(OPMaLMOHHO-TENEKOMMYHUKALMOHHBIX — CETAX UK
npefcTaB/ieHne [OCTyna K MNepcoHaslbHbIM - [aHHbIM  COTPYAHUKOB  KakMM-IM60  WHbIM
crnocobom;

NCMO/Mb30BaHNe MePCOHaA/IbHbIX [aHHbIX - [eicTBuA (orepauun) C  NepcoHa/IbHbIMU
[aHHbIMK, COBepLUaeMble YMOSHOMOYEHHbIM [LO/MKHOCTHLIM MUoM OY B Lensx NPUHATUS
PELUEHNI NN COBEPLUEHWSI UHbLIX AEACTBUIA, MOPOXAAIOLMX HOPUANYECKME NOCNEACTBUS B
OTHOLLEHWUN COTPYAHMKOB MO0 MHBIM 06pa3oM 3aTparvBaroLLMX WX npasa U CcBOOGOAbI MK
npasa v cBO6OAbI APYTvX NnL;

6N0KMpoBaHWeE MepPCOHa/IbHbIX JaHHbIX - BPpEMEHHOe MpeKpalyeHre cbopa, cuctemaTmnsaumm,
HaKOMeHWs, NCNOb30BaHWA, PAaCNPOCTPaHEHNSA NEPCOHANIbHBIX AaHHbLIX COTPYAHWKOB, B TOM
ymncse UX nepegayu;

YHUYTOXKEHME MEePCOHa/IbHbIX AaHHbIX - OEWCTBMSA, B pe3ysbTaTe KOTOPbIX HEBO3MOXHO
BOCCTAHOBUTb  COfEpXaHWe MepPCOHaIbHbIX  [aHHbIX B MH(OPMAUMOHHOW  cucTeme
MepPCOHa/IbHBIX  [aHHbIX COTPYAHMKOB WAM B pe3ysibTaTeé KOTOPbIX — YHUUYTOXAHTCH
maTepuaibHble HOCUTEN MePCOHa/bHBLIX AaHHbIX COTPYAHWKOB;

06e3/1MuMBaHne MepPCoOHa/IbHbIX [JAHHbIX - AEWCTBUS, B pe3y/ibTaTe KOTOPbIX HEBO3MOXHO
onpeaennTb NPUHAAIEXXHOCTb NMEPCOHA/IbHBIX AaHHLIX KOHKPETHOMY COTPYAHUKY;
00LWeOCTYNHbIE  MepCOHa/IbHble  AaHHble - MepCoHa/lbHble  fJaHHble,  AOCTYnN
HeorpaHMYeHHOro Kpyra /iy, K KOTOpPbIM NpPefoCTaBNeH C COrnacus COTPYAHWKA, WU Ha
KOTOpble B COOTBETCTBUMM C (peflepasibHbIMM 3aKOHaMW He pacnpocTpaHseTca TpeboBaHue
COOMOLEHNSA KOHPUAEHLNANBHOCTH;

NHopmauus - ceefeHns (COo6LLEeHNs, AaHHbIE) HE3aBUCMMO OT (DOPMbI UX NPELCTaB/EHMS;
JOKYMEHTUMpPOBaHHAA MHQopMauus - 3aMKCMpoOBaHHAsA Ha MaTepuasibHOM HOCUTeNe nyTem
AOKYMEHTMPOBAHUA MH(OpMaUna C PeKBU3UTaMu, MO3BONAOWMUMA  ONPeAennTb TaKyto
VH(OPMaLMIO UK ee MaTepUasibHbIA HOCUTESb.

WNHgpopmauus, npeactasnseMas COTPYAHUKOM MpyU NOCTYNaeHUM Ha paboty B OY, fo/mkKHA

MMETb OKYMEHTaNbHY0 (hopMy. Mpu 3aKnoueHn TPyLOBOro OroBopa B COOTBETCTBUM CO CT. 65
TpynoBoro Kofekca P® nuuo, nocTynatollee Ha paboTy, NpeabsBseT:

nacrnopT Wan MHOW AOKYMEHT, YAOCTOBEPSIOLMIA IMYHOCTD;

TPYZLOBYH KHUXXKY, 33 UCK/IKOYEHMEM C/ly4yaeB, KOrja AO0roBOp 3aK/KyaeTcs BMepBsble, Wn
paboTHMK MOCTYMNaeT Ha pPaboTy Ha YCNOBMSAX COBMECTUTENbCTBA, WAW TPYAOBAsA KHUXKKA Y
paboTHMKA OTCYTCTBYET B CBSI3U C €€ YTPaTOM UAn no ApyruM npuymnHam;

MeAMLMHCKOE 3aKntouveHne 06 OTCYTCTBUM MPOTMBOMOKA3aHWA A1 3aHATUA KOHKPETHbIM
BUAOM AeATeIbHOCTM 0 06pa30BaTe/lbHOM YUPeXaeHUN;

CTPaxoBOe CBUAETENbCTBO FOCYAaPCTBEHHOIO MEHCUOHHOMO CTPaxoBaHus;

[AOKYMEHTbI BOMHCKOTO y4yeTa - 415 /ML, NMOAJIEXALLMX BOUHCKOMY YYeTy:

[AOKYMeHT 06 06pa3oBaHuW, 0 KBaU(UKALMW WAW HIMYMKU CNELMasIbHbIX 3HaHWA - MNpu
NOCTYNNEHNUN Ha paboTy, TPEOYHLLYH CneumabHbIX 3HaHUA UK CNeLmanbHOM NOArOTOBKY;
CBUAETENbCTBO 0 NpucBoeHUn NHH (npy ero Haimuum y paboTHNKA)

cnpaska 0 Hamunm (OTCYTCTBUM) CYAMMOCTU 1 (Mn) (hakTa YrosioBHOro npecnefoBaHns
nn60o 0 MpekpaLleHnn yrosioBHOro.npecnefoBaHns no peabunnTupyroLwmMmM OCHOBaHNUAM B
COOTBETCTBUM CO CTaThaMK 65, 331, 351.1 TK P®.



2.3. Tlpn ohopmMneHnn CoTpyaHMKa AOKYMEHTOBELOM 3amno/HAETCS YHUPUUMpoBaHHaa dopma T-2
"JInuHas KapToyka paboTHMKA", B KOTOPOW OTPaXarTCH CleAyroLime aHKeTHble 1 buorpapuyeckme
[laHHble paboTHMKa:
- obuwwme ceegeHna (P.N.0., gata poXAaeHUs, MECTO POXAEHWS, rPaXKAaHCTBO, 06pa3oBaHue,
npogeccus, cTa paboTbl, COCTOSAHME B 6pake, MAaCNOPTHbIE AaHHbIE);
- CBefeHWNs 0 BOUHCKOM YYeTe;
- [aHHble 0 npvemMe Ha paborty;
- CBefieHus 06 aTTecTauuu;
- CBefleHNs 0 MOBbILIEHHON KBa/IM(hMKaLmMW;
- CBefleHMs 0 NPOogeCCUOHa/ILHOM MepenoAroTOBKE;
- CBefeHUs 0 Harpagax (MOOLLPEHUAX), MOYETHBLIX 3BAHUSAX;
- CBefeHus 06 oTnyckax;
- CBefeHus 0 CoLMaibHbIX rapaHTusAX;
- CBEJIEHUsA 0 MeCTe XXMTeNbCTBA 1 0 KOHTaKTHbIX TeneoHax.
JNInyHble KapTOUKM PAbOTHUKOB XPaHATCA B CreunanbHO 060pYL0BaHHbIX HECTOpaeMblX
LWKagax B anaBUTHOM NOPAAKE.
2.4. B OY co3gat0Tca M XpaHATCA Cnefyrolime rpynnbl SOKYMEHTOB, COAepKaline AaHHble 0
COTPYAHMKAX B eAUHUYHOM WM CBOLHOM BUAE:
2.4.1. [IoKyMeHTbl, cofepykalime nepcoHasibHble AaHHbIe COTPYAHWNKOB:
- KOMIJ/IEKCbl [JOKYMEHTOB, COMPOBOXAAKLLUME MPOLECC OMOPMIEHNA TPY[OBbIX
OTHOLLEHWIA NpW NpueMe Ha paboTy, NepeBofe, YBOSIbHEHNN,
- KOMMJEeKC maTepuasioB N0  aHKEeTMPOBaHWIKO,  TEeCTUPOBAHMIO;  MPOBELEHUIO
cobecefioBaHNIA C KaHAMAATOM Ha [O/DKHOCTb;
- NOAMHHUKA 1 KONWUW NPUKA30B (pacnopsXkKeHuin) no Kagpam;
- JINYHbIE fena W TPYAOBble KHUXKW;
- [lena, cofiep>kaLLe 0CHOBaHUA K NPUKa3sy rno JIMYHOMY COCTaBy;
- [Jena, cofepalime maTepuanbl aTTecTalunin COTPYAHNKOB,;
- [ena, cofepxkalme matepuasibl BHYTPEHHUX pacc/iefoBaHuii;
- CMpaBOYHO-MH(OPMALMOHHbIN 6aHK JaHHbIX N0 NepcoHany (KapTOTeKw, XXYpHasbl);
- TMOL/MHHUKN U KOMWUM OTYETHbIX, aHa/IMTUYECKUX W CNpPaBOYHbIX MaTepuaios,
nepeaaBaeMbix PyKoBOACTBY OY, pyKOBOAUTENSIM CTPYKTYPHbIX MOAPA3AENeHWIA;
- KOMWW OTYETOB, Harpae/fsieMblX B FOCYAapCTBEHHbIE OpraHbl CTATUCTUKMW, HaN0roBble
WNHCMEKUNN, BbILLECTOALLME OpraHbl YNPaBieHUa 1 Apyrue yupexxaeHus.
2.4.2. JOKyMeHTaumsa no opraHmsaumm paboTbl CTPYKTYPHBIX NOAPa3AeNeHWiA:
- TMOJIOKEHNA O CTPYKTYPHbIX NOAPa3AeneHusx;
- [O/MKHOCTHbIE MHCTPYKLUN PabOTHUKOB,;
- Npu1Kasbl, pacnopsxeHus, ykasaHua pykosoactsa OY,
- [LOKYMEHTbI NNaHMpoBaHWs, y4eTa, aHam3a n 0OTYETHOCTM Mo Bonpocam paboTsbl OY.

I11. OpraHusauusa 06paboTKM NepPCcoOHasIbHbIX AaHHbIX COTPYAHUKOB

3.1. O6paboTka MNepPCOHa/IbHLIX [AaHHbIX COTPYAHWKOB OpraHu3yeTcs B COOTBETCTBMM CO
cxemon 1.
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3.2. Bce nepcoHanbHble [aHHblE COTPYAHWKA CneayeT nonyyaTb Yy HeEro camoro. Ecnu
MepCoHa/IbHble [aHHble BO3MOXHO MOYUYNTb TOMbKO Y TPETbe CTOPOHbLI, TO COTPYAHUK LOMKEH
ObITb yBeIOM/IEH 06 3TOM 3apaHee (B MWCbMEHHON (HOPME) W OT HEro AOMKHO ObITb MONYYEHO
NMUCbMeHHOe cornacue. [O/MKHOCTHOE /MU0 paboTogatens 0653aHO COOOWMTL COTPYAHUKY 0
Lensx, NpeanosiaraemMblX MCTOYHMKAX W CNOCO6ax MosyyeHUsi MePCOHANbHbIX AaHHbIX, & TakXke 0
MocneAcTBMAX 0TKasa COTPYAHMKA AaTb NMUCbMEHHOE COrniacue Ha UX MoslyyeHue.

3.3. PaboTtofaTens He MMeeT npa.a Mosyyatb 1 06pabaTbiBaTb NEPCOHaASIbHbIE JaHHbIE COTPYAHMUKA
0 €ero pacoBoOW, HaUWOHa/IbHOW MPUHALNEXHOCTA, MNOMUTUYECKUX B3rNAfax, PeSIMrMo3HbIX W
(UNOCOPCKMX  YOBXKAEHWUSAX,  COCTOSAHUM  300POBbS,  WMHTUMHOM  XWM3HW. B cnyuvasix,
HenocpeACTBEHHO CBS3aHHbLIX C BOMPOCaMW TPYAOBbLIX OTHOLUEHWIA, B COOTBETCTBUMM CO CT. 24
KoHcTuTyummn P® paboTogate/nb BrnpaBe nony4vatb M 06pabaTbiBaTb [JaHHbIE O YaCTHOWM >KMU3HW
COTPYZAHMKA TONbKO C €r0 MUCbMEHHOr0 Cornacus.

3.4. O6paboTKa YKa3aHHbIX MepPCOHa/IbHbIX [aHHbIX COTPYAHUKOB paboTofaTesieM BO3MOXHA
TOJIbKO C WX corfiacus 6o 6e3 nx cornacus B Crefyrowmx cnyyasx:

- NepCoHa/IbHbIE AaHHbIe ABNATCA 06LefOCTYNHbIMY;

- NepcoHa/lbHble [aHHble OTHOCATCA K COCTOSHMIO 3[0pO0BbA COTPYAHMKA, U KX 06paboTka
HeobXxo4MMa A1 3alUMTbl ero >XU3HW, 340POBbA WM MHbBIX YXU3HEHHO BaXXKHbIX WHTEPECOB
LPYrvIX N, v MoyYeHne corniacus CoTpyLHMKa HEBO3MOXKHO;

- N0 TpeboBaHWIO MOMIHOMOYHBIX FOCYAapPCTBEHHbIX OPraHoOB - B CAy4YasX, MpPesyCMOTPEHHbIX
(hefiepasibHbIM 32KOHOM.

3.5. PaboTopaTtens BnpaBe 06pabatbiBaTb MEPCOHANIbHbIE AaHHblE COTPYAHWKOB TO/IKO C WX
MUCbMEHHOrO Cornacus.

3.6. TlMcbMeHHOe corfiacve COTPYAHMKA Ha 06paboTKy CBOWMX MEPCOHa/IbHBLIX AaHHbIX LO/MKHO
BK/OYATb B Ceb4:

- (hamunnio, uMms, OTYEeCTBO, afpec CyObeKTa MepCoOHaNIbHbIX [aHHbIX, HOMepP OCHOBHOIO
AOKYMEHTa, Y[O0CTOBepAIOLEro ero J/IMYHOCTb, CBEAEHMS O fJaTe BbigauM YKa3aHHOro
[AOKYMEHTa W BblaBLUEM ero opraHe;

- HauMmeHoBaHMWe (hamMmiMIO, MMSs, OTYECTBO) W afpec oneparTopa, MOJydvaroLlero cornacue
Cy6beKTa NepcoHasIbHbIX AaHHbIX;

- Uenb 06paboTKM NepcoHaNIbHbIX AaHHBbIX;

- MepevyeHb MNepPCOHa/IbHbIX AaHHbIX, Ha 00pabOTKy KOTOPbIX [aeTca cornacue Ccybbekrta
MepPCOHa/IbHbIX AaHHbIX;

- nepeyeHb AEWCTBUIA C NePCOHaIbHbIMM AaHHbLIMKU, Ha COBEPLLEHME KOTOPbIX AaeTcs corfacue,
obLee onucaHye UCNob3yeMblX OrepaTopoM Cnoco60B 06paboTKM NepcoOHasIbHbIX LaHHbIX;

- - CPOK, B TeYEeHMe KOTOpPOro AeNCTBYET cornacue, a Takke NopsgoK ero oT3blsa.

3.7. Cornacue cOTpyfHUKA He TpebyeTca B CeAyHoLmMX Cyyasx:

- 006paboTka MepcoHasIbHbIX [aHHbLIX OCYLLECTBNSAETCA Ha OCHOBaHUW TpPyAOBOro kofekca P®
WA MHOTO (PefepaslbHOr0 3aKOHa, YCTaHaB/IMBAKOLLEro ee Lefb, YCNO0BUSA MOyYeHUs
MepCoOHa/IbHbIX [AaHHBIX U KPYr CYObeKTOB, MepCOHa/bHble [faHHble KOTOPbIX MoA/iexar
06paboTKe, a TakXKe OnpefeneHHOro NoaHOMounsa pabotogaTens;

- 06paboTKa NepcoHasibHbIX JaHHbIX B LIeAX UCMNOMHEHNS TPYLOBOro LOroBopa;

- 006paboTKa NepcoHa/IbHbIX AaHHbIX OCYLLECTBAETCA ANA CTATUCTUYECKUX U NHBIX HAYUYHbIX
Lenel npu ycnosuu 0653aTeslbHOr0 06e31MUMBaHNS NEPCOHANbHBIX AaHHbIX;

- 00paboTKa MepcoHa/IbHbIX AaHHbIX HEe0bXoAMMa ANA 3alWWTbl XWU3HW, 340POBbA WU WHbIX
YXN3HEHHO BaXXHbIX UHTEPECOB COTPYAHMKA, eCin MOSTyYeHne ero cornacus HeBO3MOXHO.

3.8. CotpyaHuk OY npefcTaBnsieT AOKYMEHTOBeLY [OCTOBEPHble CBefeHusi 0 cebe, KOTOpbIR
MPOBEPSET AOCTOBEPHOCTb CBELEHWIA.

3.9. B cootBetctBUM cO CcT. 86 TK P® B uensax obecriedeHus npaB ¥ CcBO6GOA YesioBeKa W
rpaxgaHvHa pykosogutesb OY ¥ ero 3akoHHble, MONHOMOYHbIE NpPeAcTaBUTeNn npu 06paboTKe
MePCOHa/bHbIX AaHHbIX COTPYAHUKA AO/MKHbI BbINONHATL Clefytowme obuime TpeboBaHus:



3.9.1. O6paboTKa MepcoHabHbIX [AaHHbLIX MOXET OCYLLECTBNATLCA WMCKIUUTENIBHO B LeNaX
obecneyeHnss COGNIOAEHUA 3aKOHOB WM WHbIX MPaBOBbIX aKTOB, COAEWCTBUS pabOTHMKAM B
TPYAOYCTPOICTBE, 00yYeHUM W MNPOGECCUOHALHOM MNPOABVXKEHWUMW, 06GECreveHne IMYHON
6e30MacHOCTU COTPYAHMKOB, KOHTPONA KONMYeCTBA M KayeCTBa BbIMOMHAEMON paboTbl U
obecrneyeHNs COXPaHHOCTWN UMYLLLECTBA.

3.9.2. Tpn onpegeneHun obbema W cofepkaHus, obpabaTbiBaeMblX MEPCOHASbHBIX [AHHbIX
paboTofatenb A0/MKEH PYKOBOACTBOBaTbCS KoOHCTMTYumein P®, TpyaoBbiM Kogekcom Pd y
VHbIMY (hefilepasibHbIMU 3aKOHaMM.

3.9.3. Mpy NPUHATAM peLleHWii, 3aTparnBaroLLMX NHTePeCkbl COTPYAHMKA, paboTodaTeNb He UMeeT
npaBa OCHOBbLIBATLCA Ha MEPCOHa/IbHLIX AaHHbIX, MOMIYYEHHbIX O HeM WCKIHOYUTENIbHO B
pesynbTate UX aBTOMaTU3UPOBaHHON 06PabOTKM UK 3NEKTPOHHOTO -MONYYeHMS.

3.9.4. 3awmrta nepcoHasibHbIX AaHHbIX COTPYAHMKA OT HEnpaBOMEPHOro WX WCMo/b30BaHUA
yTpaTbl 0b6ecneymBaeTca paboTofaTeneM 3a CYET ero CpeAcTB B MOPSAKE, YCTaHOB/IEHHOM
(hefilepasibHbIM 3aKOHOM.

3.9.5. CoTpygHVKM ¥ WX NPeAcTaBUTENIN [AOMKHbI OblTb O3HAKOMJ/IEHbl MNOA PAachuCKy C
JOKymMeHTamy OY, ycTaHaB/MBalOWMMK NOPSLOK 06paboTKM NepcoHasIbHbIX AaHHbIX, & Takke 06
MX npaBax 1 0683aHHOCTSX B 3TOW 061acTu.

3.9.6. Bo Bcex cny4asx OTKa3 pabOTHMKA OT CBOMX MpaB Ha COXpaHeHWe 1 3aluTy TaiHbl
HeleNCTBUTESIEH.

1Y .XpaHeHue 1 ncnonb3oBaHWe NMePCOHa/IbHbIX AaHHbIX

4.1. MNepcoHanbHble faHHbIE COTPYAHNKOB XPaHATCA Ha 3NEKTPOHHLIX HOCUTENAX Ha cepsepe OY, a
TakKe Ha OYMaXKHbIX 1 3NEKTPOHHbLIX HOCUTENsX y pykosoguTtens OY u (Mnm) ynosHOMOYEHHOrO
UM nnua.

4.2. Tpn paboTe C nNepcoHaNbHbIMMA AaHHbIMW B LENsSX 06ecrneyeHnss MHHOPMaLMOHHOM
6e30MacHOCT Heo0bX0AUMO, YTOObI:

- pabouyas CcTaHUMA, NpefHa3HavyeHHasa Ansa 06paboTKM KOHPUAEHUMANbHBIX AaHHbIX, npoLia
cepTUMKaUM0 1M MMena  COOTBETCTBYIOLLYI — AOKYMEHTaUMIO,  XpaHsllytcs Y
OTBETCTBEHHOIO NNLIA;

- OnepaTop, OCYLIECTBASIOWMIA pabOTy C MEepCoOHalbHbIMA  AaHHbIMW, He  OCTaB/Af
3a6/10KMPOBaHHbIN KOMMbIOTEP B CBOE OTCYTCTBYE;

- KOMMbHOTEp ¢ 6a30i AaHHbIX He OblN NOAKMKYEH K CETU VIHTEPHET, 3a UCKNHOYEHNEM NNHWIA
COeMHEHNA C cepBepoM 6asbl AaHHbIX;

4.3. JInyHble KapTOYKN YBOMEHHbIX PabOTHWKOB XPaHATCA B apXMBe LIKOMbI B afig)aBUTHOM
nopsigke B TeyeHne 75 net (cT. 339 «[llepeyHss TMNOBbLIX YMNPaBNEHYECKUX [1OKYMEHTOB,
06pasyroLMXCa B AeATENIbHOCTM OpraHu3aUunii, ¢ yYKasaHMeM CPOKOB XPaHEHWUs», YTBEPXAEHHOro
PykoBoguTenem defepanbHON apxXnBHON cnyx6bl Poccumn 6 okTaops 2000 r.).

V. lNepefayva nepcoHaIbHbIX AaHHbIX

5.1. Mpn nepegaye nNepcoOHa/bHbIX [aHHbIX COTPYAHWKA paboTofaTeNb [O/MKEH CO6MHOAATbL
crnesytowpe TpeboBaHus:
5.1.1. He coobuwiaTb nepcoHanbHble AaHHble COTPYAHUKA TPETbEN CTOPOHE 6e3 MUCbMEHHOrO
cornacus COTPY[AHWKa, 3a WCK/IOYEHMeM CnyyaeB, Korfga 370 HeobX04MMO B Lensx
npeaynpexxaeHnsa yrpo3sbl XXU3HW 1 34,0P0BLI0 COTPYAHMUKA, & TaKXKe B C/ly4asX, YCTaHOB/IEHHbIX
(befepasibHbIM 3aKOHOM.
5.1.2. He coobuwarb nepcoHa/bHble AaHHble COTPYAHWKA B KOMMEPYECKMX Lensx 6e3 ero
MUCbMeHHOro  cornacusd.  O6paboTka NepcoHa/IbHbIX  JaHHbIX  COTPYAHWKOB B LEensx
MPOLBMXEHNS TOBApPOB, PaboT, YC/yr Ha PbIHKE MyTEM OCYLLECTBEHUS NPAMbIX KOHTaKTOB C
noTeHUMa/lbHbIM  MOTPebuTesIeM C MOMOLLGHO CPeACcTB CBA3M [OMYCKAeTCA TOMbKO C ero
npeaBapuTeNIbHOIO cornacus.
5.1.3. lMNpefynpegntb NnL, NONYUYUBLLUUX MEPCOHA/bHbLIE AaHHbIE COTPYAHWMKA, 0 TOM, YTO 3TU
[aHHble MOTyT ObITb MUCMO/Mb30BaHbI UL B LENsX, A1 KOTOPbIX OHU COOOLLEHbI, U TpebosaTb



OT 3TUX /UL, MOATBEPXAEHMe TOro, 4YT0 3TO NPaBWNoO Cco6MKAeHO. Jlvua, nonyumBLLMe
MepCoHa/IbHble  AaHHble  COTPYAHWKA, 00§3aHbl  COOMIOA4ATb  PeXVM  CeKPEeTHOCTM
(KoHmaeHumansHocTK). JaHHoe MooXeHWe He pacrnpocTpaHseTcs Ha 0OMeH NepcoHasIbHbIMM
[aHHbIMW COTPYLHVKOB B NOPSAKe, YCTaHOBIEHHOM (PefepasibHbIMK 3aKOHaMW.
5.1.4. OcyuwlectBnatb nepegayy MNepcoHa/IbHbIX AaHHbIX COTPYAHWKOB B npegenax OY B
COOTBETCTBUW C HacTOAWMM [10N0XKEHNEM.
5.1.5. Paspewatb A0CTyn K MNepCOHa/lbHbIM AaHHbIM COTPYAHWKOB TO/bKO CreLnanbHo
YNO/THOMOYEHHbIM NhLaM, NMPY 3TOM YKa3aHHbIE N1La AO/MKHbI UMETb MPaBo MoJlyYaTb TONbKO
Te NepcoHa/IbHble JaHHble, KOTOpble HEOOXOAMMbI 4/11 BbINOSHEHNA KOHKPETHON (YHKLMW.
5.1.6. He 3anpawwBatb MH(OpMaLUMO 0 COCTOSHUM 3[0POBbS COTPYAHMKA, 38 UCKIHOYEHVEM
TeX CBefeHWI, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTW BbINOMHEHWS COTPYAHWMKOM
TPYLOBOW (PYHKLMW.
5.1.7. TlepefaBaTb nNepcoHaIbHble AaHHble COTPYAHMKA €ro 3akOHHbIM, MOHOMOYHbIM
npesicTaBUTENAM B NOPAAKe, YCTaHOBNEHHOM Tpy[oBbIM KOAeKCOM P®, 1 orpaHuW4MBaTh 3Ty
MH(OpMaLMIO  TOMIbKO TEMW  MEePCOHaIbHbIMU - AaHHbIMW, KOTOPble  HEO0O6XOAUMbI  [N1A
BbINO/IHEHNSA YKa3aHHbIMW MPEACTaBUTENAMUN UX PYHKLUN.
5.2. lNepcoHasibHbIe faHHblE COTPYAHMKOB 06pabaTbiBAOTCA U XPaHATCA B KaHuenspum OY.
5.3. TepcoHasbHble AaHHble COTPYLHWKOB MOrYT ObITb MOMYYeHbl, MPOXOAUTL Aa/IbHEMLLYHO
06paboTKy 1 MepeaaBaTbCA Ha XPaHEeHUS KakK Ha OYMaXKHbIX HOCUTENAX, TaK U B 3/IEKTPOHHOM Bue
(nocpefCcTBOM /IOK&/IbHOM KOMMbLIOTEPHON CETH).
5.4. MNpun nonyyeHN NepCcoHasIbHbIX JaHHbLIX He OT COTPYAHMKA (33 MCKNKYEHVEM CNyYaeB, ecnu
MepcoHa/IbHble faHHbIe ABNAIOTCA 06Le0CTYNHbIMK) paboTojaTtenb 40 Havana 06paboTKM Takmx
MepCcoHa/IbHbIX AaHHbIX 0643aH NPefoCTaBUTb COTPYAHWUKY CNefyHoLLY0 UH(OPMaLUIO:
- HavMeHoBaHue ((hamunnus, UMs, 0THECTBO) M afpec onepaTopa Wan ero NpeacTaBuUTens;
- LUenb 06paboTKN NepcoHasIbHbIX AaHHbIX U ee NpaBOBOE OCHOBAHME;
- npeanonaraemMble Mosb30BaTe/IN NMePCOHATbHbLIX AaHHbIX;
- YCTaHOBJIEHHblE (PefiepasibHbIMU 3aKOHaMM MpaBa Cy6beKTa NepCoHabHbIX LaHHbIX.

VI. JocTyn K nepcoHasibHbIM JaHHbIM COTPYAHNKOB

6.1. NMpaBo focTyna K NepcoHa bHbIM [aHHbIM COTPYAHUKOB UMEHOT:
- pykosogutens OY;
- [loKymeHTOBefg OY;
- 3aMecTUTeNn PyKOBOAUTENS;
- PYKOBOAWUTENW CTPYKTYPHbIX MOAPA3Le/ieHWiA Mo HanpaBneHUo LeaTeNbHOCTU (JoCcTyn K
MepcoHasIbHbIM iaHHbIM TO/IbKO COTPYAHUKOB CBOEr0 NoApasfeneHus).
6.2. CoTpyaHUK OY nMeeT npaso:
6.2.1. MonyyaTb AOCTYN K CBOWM MEPCOH&/IbHbIM [AaHHLIM U O3HAKOMJIEHME C HWMU, BK/IHOYas
npaBo Ha 6e3BO3Me34HOe MONy4YeHVe KOMUW OO0 3anucu, COLepXKalleil ero nepcoHasbHble
JlaHHble.
6.2.2. Tpeb6oBaTb OT paboTojarens YTOUYHEHWUSA, WCKIKYEHUS WU WUCNPaBNEHUS HEMOJHbIX,
HEBEPHbIX, YCTapeBLUNX, HEAOCTOBEPHBIX, HE3aKOHHO MOJIyYEHHbIX WM He ABAAKOLWMXCA
HeobXoauMbIMK 418 paboTogaTens NepcoHasIbHbIX AaHHbIX.
6.2.3. MNonyyatb 0T paboTogaTens:
- CBefeHusa 0 Nnuax, KoTopble UMEKOT LOCTYN K NepPCOHasIbHbIM AaHHbIM UM KOTOPbIM MOXET
ObITb NPeAOCTaBNEH TaKOM JoCTyn;
- MepeyveHb 06pabaTbiBaeMbIX MEPCOHANbHLIX AaHHLIX U UCTOYHWUK UX MOSTYUYEHUS;
- CPOKM 06pabOTKM MePCOHa/IbHLIX JaHHbIX, B TOM YMC/Ie CPOKM UX XPaHEHWS;
- CBefeHUs 0 TOM, Kakue topuanmyeckune rnocnefctsua Ans cyobekTa nepCoHasbHbIX AaHHbIX
MOXXET NoB/eYb 3a C060i 06paboTKa ero NepcoHasbHbIX LaHHbIX.
6.2.4. Tpeb6oBaTb M3BeWleHUA paboToaaTesieM BCeX /L, KOTOPbIM paHee Obln COOO6LLEHbI
HEBEPHble WM  HeMoJSiHble MepCOHaslbHble  AaHHble, 060 BCEX MPOM3BEAEHHbIX B HUX
UCK/THOYEHUAX, UCNPaBEHNAX WU AONONHEHUSAX.



6.2.5. O6xanoBaTb B YMOJHOMOYEHHbIN OpraH No 3awuTe MpaB CyO6bLEKTOB MEPCOHAIbHBIX
[aHHbIX WX B CyflebHOM MopsfKe HenpaBOMepHble LelCTBUS unu 6e3aencTBus pabotogarens
npv 06paboTKe 1 3aWwmTe ero NepcoHaIbHbIX JaHHbIX.
6.3. KonuposaTb ¥ [enaTb BbINACKA MEPCOHaNbHbIX [aHHbIX COTPYAHMKA paspeLuaeTcs
UCK/TOUMTENBbHO B CMYXEOHBIX LeNsX ¢ NMMCbMEHHOMO paspeLleHns HavaslbH1Ka OTAena Kajpos.
6.4. lMepegaya MHGOpPMALMN TPeTbe CTOPOHE BO3MOXHA TOMLKO MPU MUCbMEHHOM COrnacuu
paboTHUKOB.

VII. O6s13aHHOCTN CyObeKTa NePCOHasIbHbIX JaHHbIX
no obecneyeHmo JOCTOBEPHOCTU ero NnepcoHasbHbIX AaHHbIX

7.1. Ana obecneyeHUss [OCTOBEPHOCTM  MEPCOHAIbHbLIX  AaHHbIX  COTPYAHUKM  06s3aHbl
npegocTaBnATb pykosogutento OY n (Mnm) ynonHOMOYEHHOMY UM ALY TOYHbIE CBEAEHUS O cebe
(cBOMX HecoBepLUEHHONETHUX LETAX).

7.2. B cnyvae v3MeHeHWs CBefieHWI, COCTaBMAIOLMX NepCcOHa/IbHble [aHHble, HEeoOXoAuMble AN
3aK/I04eHNs TPYAOBOro [0roBopa, COTPYAHMK 00s3aH B TeyeHne 10 paboumx fHeli co06LWMTb 06
3TOM pykosoauTento OY u (nn) ynosiHOMOYEHHOMY UM ALY .

7.3. B cnyyae “3MeHeHWs CBeAEHWI, COCTaBNAKOLLMX NepPCcOHaIbHbIe [aHHbIe COBEPLLEHHOMETHErO
obyuarowerocs, OH 0653aH B TeyeHMe MecsAua coobwuTb 06 3TOM AupekTopy LUkonbl n (1in)
YMONHOMOYEHHOMY UM NALY.

7.5. MpepocTasneHe COTPYAHWKY rapaHTUA 1 KOMMEeHcauuid, npefyCMOTPEHHbIX AeNCTBYHOLLUM
3aKOHOLATe/Ib,CTBOM, OCYLLECTB/ISETCA C MOMEHTA NPeAoCTaB/ieHNs COOTBETCTBYHOLWMX CBEAEHWN,
eC/IM UHOe He MpeayCMOTPEHO [e/iCTBYHOLLMM 3aKOHOAATEIbCTBOM.

VIIIl. OTBeTCTBEHHOCTb 3a HapyLLeHWe HOpM,
Perynupyowmnx 06paboTKy nepcoHasIbHbIX JaHHbIX

8.1. CotpyaHukn OY, BUHOBHbIE B HapyLUeHUN MnopsaKa 0bpalleHns ¢ NepCcoHaIbHbIMU [aHHbIMU,
HeCyT  AWUCUMMINHAPHYIO  afMUHUCTPATUBHYI, TPaXAaHCKO-NPaBOBYKD WM YTO/IOBHYHO
OTBETCTBEHHOCTb B COOTBETCTBUM C (PefepasibHbIMU 3aKOHaMM.

8.2. Pykosogutenb OY 3a HapylueHve nopsgka obpalleHns ¢ nepcoHasbHbIMU AaHHbIMW HeceT
alMVHUCTPATMBHYKD OTBETCTBEHHOCTb COrfMacHo cT. CT. 527 un 539 Kopgekca 06
aAMUHUCTPATMBHbLIX MpaBOHapyLeHnsx P®, a Takke BO3MeLWlaeT COTPYAHWUKY YyLiepo,
MPUUYMHEHHBIA HENpaBOMEPHbLIM  MCMO/b30BaHWEM MH(OPMaLMK, COAepXKalleil MNepCoHaIbHbIe
[aHHble 06 3TOM COTPYLHUKe.



